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Chippewa County Health Department 
508 Ashmun Street, Suite 120 

Sault Ste. Marie, MI 49783 
APPLICATION FOR EMPLOYMENT 

 
Last Name 
 
 

First Name Middle Initial Maiden (if applicable)

Street Address City State Zip 

Home Phone Social Security Number Driver’s License Number 

Date Available for Work E-Mail Address

 

Licensed or Registered in Michigan as a(n)     Expiration Date of License:    
Position applying for:    Minimum Salary you would accept?   /yr. 
From what source did you learn of this employment opportunity?    
Check type of employment you would accept. Part-Time Full Time Temporary 
Do you have any relatives employed by this agency? yes no If “yes” please specify name and 
relationship to you:    
Are you currently on layoff or leave from another company? yes no If so, please specify:    

 

EDUCATION 
(Please check highest level of education completed) 

High School Diploma 
Associates Degree in    
Bachelor’s Degree in    
Other    

If you did not complete high school, do you have a high school equivalency diploma? yes no 
If you expect to complete an educational program in the near future, please indicate what type of degree or 
program and expected completion date:    

 

EXPERIENCE 
Starting with most recent, please describe your knowledge, skills, and abilities that best demonstrate your 
qualifications for the position in which you are applying. 

 
 
 
 
 
 
 
 
 

Employer Address

From: Month/year To: Month/Year Hours per week Title 

Last Salary: $ per Supervisor 
May we contact? yes no 

Phone
 

No & type of employees you supervised 

Reason for Leaving 
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Duties 
 
 
 
 

Employer Address

From: Month/year To: Month/Year Hours per week Title 

Last Salary: $ per Supervisor 
May we contact? yes no 

Phone
 

No & type of employees you supervised 

Reason for Leaving 

Duties 

 
Employer Address

From: Month/year To: Month/Year Hours per week Title 

Last Salary: $ per Supervisor 
May we contact? yes no 

Phone
 

No & type of employees you supervised 

Reason for Leaving 

Duties 

 

CONTACTS/REFERENCES 
Please list three professional references of persons not related to you and who know your qualifications. 
Name Address City State Zip Phone Relationship

Name Address City State Zip Phone Relationship

Name Address City State Zip Phone Relationship

 

  no
 

 

CERTIFICATION (Application requires current date and original signature to process). 
I hereby certify that all entries on both sides and attachments are true and complete, and I agree and understand 
that any falsification of information herein, regardless of time of discovery, may cause forfeiture on my part of any 
employment with Chippewa County Health Department (CCHD). I understand that all information on this application 
is subject to verification and I consent to criminal history background checks. I also consent that CCHD may contact 
references, former employers, and educational institutions listed regarding this application. I further authorize CCHD 
to rely upon and use, as it sees fit, any information received from such contacts. Information contained on this 
application may be disseminated to other agencies, nongovernmental organizations, or systems on a need-to-know 
basis for good cause shown as determined by the agency head or designee. 

 
Date: Applicant Signature: 

 

OFFICE USE ONLY Application reviewed by: 
 

Name/Title Date 

May we contact your present supervisor? yes no
May we contact your references? yes

Have you ever been convicted of an offense in a court of law? yes no  If “yes” please give dates, 
details, and penalties for each occurrence on an attached sheet of paper. Do not include minor traffic violations. An 
answer of “yes” to this question does not constitute an automatic bar to employment. 
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Chippewa County Health Department 
508 Ashmun Street, Suite 120 

Sault Ste. Marie, MI 49783 
 

 
 
 

To Whom It May Concern: 
 

  has applied for a position with our agency and identified you as a reference. We would 
consider it a courtesy to both the applicant and us if you would please take a moment to complete the enclosed 
form and return it in the self-addressed, stamped envelope provided for you.  All information will be held in the 
strictest confidence. 
 

Sincerely, 
 

 
 
 
Karen Senkus, Health Officer 
Chippewa County Health Department 

 

 
 

AUTHORIZATION TO RELEASE INFORMATION 
 
As an applicant for a position with the Chippewa County Health Department, I have been asked to furnish 
information for use in reviewing my background and qualifications. In this connection, I hereby authorize the 
investigation of my past and present work, character, education, military, police, and driving records to 
ascertain any and all information which may be pertinent to my employment qualifications. 
 
The release in any manner of any and all information by you is authorized whether such information is of 
record or not, and I do hereby release all persons, firms, agencies, or companies, whomsoever, from any 
damage resulting from furnishing such information. 
 
I wave written notice from my current employer and from any of my former employers regarding the disclosure 
of disciplinary reports, letters of reprimand, or other notices of disciplinary action contained in my personnel 
records (even if more than four years old). This waiver is made pursuant to the Bullard-Plawecki Employee 
Right-To-Know Act. 
 
This authorization shall be valid for six months from the date of my signature below.  You may retain this copy 
of my release for your files. Thank you for your assistance. 

 

 
 
 

Signature of Applicant Date 
 

 
 
 

Typed or Printed Name 
 

 
 
 

Witnessed by Date 
 



1
 

 

County Board 
Policy No. 242 

Arbitration of Disputes and 
Employment at Will 

 

 
County Board Approval:  4/11/19 
Reviewed by Personnel Committee: 
 
All Employees of Chippewa County are employees at will under Michigan law. 
 
The only exceptions are employees covered by a union contract or employees that have a Chippewa County Board 
of Commissioners approved contract of employment. In these cases, the employee’s contract will determine their 
status as an employee. 
 
As differences may arise between an employee and their supervisor, co-employee, or Chippewa County a 
method to resolve those differences is needed. 
 
The Chippewa County Board of Commissioners adopts an arbitration of disputes policy. 

This arbitration policy and program is effective 90 days after the date of adoption/approval stated above. Seeking, 

accepting, or continuing employment with Chippewa County means that such employees all agree to 
resolve employment related claims against Chippewa County or other employees through the arbitration process 
and program stated below rather than through the court system. 

 
COUNTY VERSION DATED 3-22-19 

ARBITRATION AGREEMENT 
 

 
PLEASE NOTE THAT YOUR CONTINUED EMPLOYMENT AFTER THE EFFECTIVE DATE OF THIS 
AGREEMENT OR PROGRAM TO ARBITRATE CONSTITUTES YOUR ACCEPTANCE OF THIS 
AGREEMENT OR PROGRAM TO ARBITRATE ALL DISPUTES AND CLAIMS. 
 
A. The County and its employees (hereafter called “parties”) expect that differences may arise between the 
employee, the county, or co-employees arising out of or relating to the employee's employment with the county 
or the termination of that employment. 

 
B. The parties agree that resolution of any differences in the courts is rarely timely or cost-effective for either 
party. 
 
C. The county and the employee accordingly wish to arbitrate claims in order to establish and gain the benefits 
of a speedy, impartial and cost-effective dispute resolution procedure. 
 
D. THE PARTIES RECOGNIZE THAT THIS AGREEMENT TO ARBITRATE SHALL WAIVE EACH 
PARTIES  RIGHT  TO  HAVE  CLAIMS  RESOLVED  IN  A  JUDICIAL  FORUM  BY  EITHER  TRIAL 
BEFORE A JUDGE OR TRIAL BEFORE A JURY. 
 
E. THE PARTIES RECOGNIZE THAT THIS AGREEMENT TO ARBITRATE SHALL REQUIRE EITHER 
PARTY  TO  COMMENCE  ANY  ACTION  OR  OTHER  LEGAL  PROCEEDING  NOT  MORE  THAN  6 
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MONTHS AFTER THE EVENT COMPLAINED OF AND THEY AGREE TO WAIVE ANY STATUTE OF 
LIMITATIONS TO THE CONTRARY EXCEPT FOR ACTIONS UNDER THE FEDERAL FAIR LABOR 
STANDARDS  ACT  WHICH  SHALL  FOLLOW  THE  STATUTORY  LIMITATIONS  PERIOD  AND 
CLAIMS UNDER THE FEDERAL AMERICANS WITH DISABILITIES ACT WHICH SHALL HAVE A 12 
MONTH LIMITATIONS PERIOD. 
 

In consideration of the matters described above, and of the mutual benefits and obligations set forth in 
this agreement, the parties agree as follows: 
 

SECTION ONE. AGREEMENT 

TO ARBITRATE 

Except as otherwise provided in this agreement, the county and the employee consent to the resolution by 
arbitration of all claims or controversies for which a court otherwise would be authorized by law to grant relief, 
whether or not arising out of, relating to or associated with the employee's employment with the county, or its 
termination, which the county may have against the employee or that the employee may have against the county 
or against its officers, directors, employees or agents in their capacity as such or otherwise. The termination claims 
covered by this agreement include, but are not limited to: claims for wages or other compensation due; claims for 
breach of any contract or covenant, express or implied; tort claims, claims for discrimination, including but not 
limited to discrimination based on race, sex, religion, national origin, age, marital status, sexual orientation, 
disability or medical condition; claims for benefits, except as excluded in the following Section; and claims for 
violation of any federal, state or other governmental constitution, statute, ordinance or regulation. 

 

 
 

SECTION TWO. 
 

CLAIMS NOT COVERED BY THIS AGREEMENT 
 

This agreement does not apply to or cover claims for workers' compensation benefits; claims for unemployment 
compensation benefits; claims by the county for injunctive or other equitable relief for unfair competition or the 
use or unauthorized disclosure of trade secrets or confidential information; and claims based upon an employee 
pension or other benefit plan the terms of which contain an arbitration or other non-judicial dispute resolution 
procedure in which case the provisions of such plan shall apply. Nothing in this agreement affects an employee's 
right to file a discrimination charge with an administrative agency such as THE EQUAL EMPLOYMENT 
OPPORTUNITY COMMISSION, STATE OF MICHIGAN UNEMPLOYMENT COMMISSION, OR STATE 
OF MICHIGAN WORKERS COMPENSATION COMMISSION. 
 

SECTION THREE. 

ARBITRATION PROCEDURES 

Any arbitration required by this agreement shall be conducted in accordance with the procedures specified in 
the UNIFORM ARBITRATION ACT at MCL 691.1681 and in accordance with the rules of appellate review, 
right to representation, and procedure as stated in REMBERT v. RYAN’S FAMILY STEAK HOUSES, INC. (a 
Michigan  appellate  court  decision)  as  supplemented  by  the  attached   EXHIBIT  A   entitled  "Arbitration 
Procedures," which is incorporated by reference. 
 

SECTION FOUR. 
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CONSIDERATION 
 

CONTINUED EMPLOYMENT AFTER THE EFFECTIVE DATE OF THIS AGREEMENT OR PROGRAM 
TO ARBITRATE ALL DISPUTES OR CLAIMS CONSTITUTES THE EMPLOYEE'S ACCEPTANCE OF 
THIS AGREEMENT TO ARBITRATE. Each party's promise to resolve their claims by arbitration in accordance 
with the provisions of this agreement, rather than through the courts, is consideration for the other party's like 
promise. In addition, the county’s consideration of the employee’s application for employment, transfer, or any 
current employees continued employment by county shall be a separate consideration for this agreement. 

 
SECTION FIVE. 

INTERSTATE COMMERCE 

Employee understands and agrees that the county is engaged in transactions involving interstate commerce and 
that his or her employment involves such commerce. 

 
SECTION SIX. 

 
TERM; MODIFICATION AND REVOCATION 

 
This agreement shall survive the employer-employee relationship between the county and the employee and 

shall apply to any termination claim whether it arises or is asserted before, during, or after termination of the 
employee's employment with the county. This agreement can be modified or revoked only by a writing signed 
by both parties that refers to this agreement and specifically states an intent to modify or revoke this agreement. 
In addition the county may, prior to the demand to arbitrate but not after, unilaterally upon 90 days advance written 
notice to the employee modify the arbitration procedures attached hereto at EXHIBIT A. 

 

SECTION SEVEN. 

CONSTRUCTION AND ENFORCEABILITY 

Any issue or dispute concerning the formation, applicability, interpretation, or enforceability of this agreement, 
including any claim or contention that all or any part of this agreement is void or voidable, shall be subject to 
arbitration as provided in this agreement. The arbitrator, and not any federal, state, or local court or agency, shall 
have authority to decide any such issue or dispute. The decision of an arbitrator on any such issue or dispute, as 
well as on any termination claim submitted to arbitration as provided in this agreement, shall be final and binding 
upon the parties. 
 

All rights, powers and remedies provided herein may be exercised only to the extent that the exercise thereof 
does not violate any applicable laws and are intended to be limited to the extent necessary so that they will not 
render this Agreement invalid or unenforceable. If any term or provision of this Agreement shall be held to be 
invalid, illegal, or unenforceable, the legality, validity, and enforceability of the other terms and provisions shall 
in no way be affected thereby and said illegal, unenforceable or invalid term or provisions shall be deemed not 
to be part of this Agreement. 
 

Employee and Employer agree that if any court of competent jurisdiction declares that any part of this 
arbitration provision is illegal, invalid or unenforceable, such a declaration will not affect the legality, validity 
or enforceability of the remaining parts of the arbitration provision and the illegal, invalid or unenforceable part 
will no longer be part of this arbitration provision. 
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Captions and section headings used in this agreement are for convenience of reference only and shall not be 

 

deemed part of the contents of this agreement and shall not affect its interpretation. 
 

Either party may bring an action in any court of competent jurisdiction to compel arbitration under this 
agreement and to render judgement to enforce the arbitration award in accordance with the arbitrator’s decision. 
Except as otherwise provided in this agreement, both the county and the employee agree that neither party shall 
initiate or prosecute any lawsuit or administrative action (other than an administrative charge of discrimination) 
that relates in any way to any termination claim covered by this agreement. 
 

SECTION EIGHT. 
 

NOT AN EMPLOYMENT AGREEMENT 
 

This agreement is not, and shall not be construed to create, any contract of employment, express or implied. 
 

SECTION NINE. 
 

SOLE AND ENTIRE AGREEMENT 
 
This is the complete agreement of the parties on the subject of arbitration of disputes, except for any arbitration 
provision contained in any pension or other benefit plan. This agreement supersedes any prior or contemporaneous 
oral or written agreement or understanding on the subject. In executing this agreement, neither party is 
relying on any representation, oral or written, on the subject of the effect, enforceability or meaning of this 
agreement, except as specifically set forth in this agreement. 

 

 
 

SECTION TEN. 
 

REQUIRED DEADLINE TO FILE CLAIMS 
 

We agree that any action or suit against either of us arising out of or relating to the employment or 
termination of employment must be commenced not more than six months after the event complained of and we 
agree to waive any statute of limitations to the contrary except for actions under the Federal Fair Labor 
Standards Act which shall follow the particular statutory limitations period and claims under the Federal 
Americans with Disabilities Act which shall have a 12 month limitations period. 

 

 
 

EXHIBIT A. ARBITRATION 

PROCEDURES SECTION ONE. 

REQUIRED NOTICE OF ALL CLAIMS 
 

The aggrieved party must, file a request for arbitration with the AMERICAN ARBITRATION 
ASSOCIATION (tribunal) on such forms as are required by the tribunal, and give written notice of any claim 
(including an appeal of an earlier decision rendered during the county's grievance process) to the other party within 
six months after the event complained of. 
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Written notice to the county, or its officers, directors, employees or agents, shall be sent or delivered to 

 

the County Administrator at the home office of the county. The employee will be given written notice at the last 
address recorded in the employee's personnel file. 

 
The written notice shall identify and describe the nature of all claims asserted and the facts upon which 

such claims are based. 
 

The notice shall be personally delivered to the other party or sent by certified or registered mail, return 
receipt requested. 

 
SECTION TWO. 

DISCOVERY 

"Discovery" is the term used to describe the way each party can find out relevant information from the other 
party. Under this procedure, discovery consists of the following: 

 
(a). Each party shall have the right to take the deposition of any individual and any expert witness 

designated by either party. 
 

(b). Each party shall have the opportunity to obtain documents from the other side through a request for 
production of documents. 

 
The subpoena right specified below applies to discovery. Additional discovery may be had only where the 

arbitrator so orders, upon a showing of substantial need. Any disputes regarding depositions, requests for 
production of documents or other discovery shall be submitted to the arbitrator for determination. 

 
SECTION THREE. 

DESIGNATION OF WITNESSES 

At least 90 days before the arbitration, the parties must exchange lists of witnesses, including any experts, 
and copies of all exhibits intended to be used at the arbitration. 

 
SECTION FOUR. 

SUBPOENAS 

Each party shall have the right to subpoena witnesses and documents for the arbitration by requesting a 
subpoena from the arbitrator. Any such request shall be served on the other party, who shall advise the arbitrator 
in writing of any objections that party may have to issuance of the subpoena within 20 calendar days of receipt 
of the request. 

 
SECTION FIVE. 

ARBITRATION PROCESS 

Except as otherwise provided in this procedure, or by mutual agreement of the parties, any arbitration shall 
be administered by the AMERICAN ARBITRATION ASSOCIATION as tribunal in accordance with the then 
current employment arbitration procedures and rules of the American Arbitration Association. 
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The arbitration or any mediation shall be held in the City of Sault Ste. Marie Michigan. 
 

Prehearing and post hearing procedures may be held by telephone or in person as the tribunal or arbitrator 
deems necessary. The parties will cooperate with each other to hold and schedule any arbitration in a manner to 
minimize the disruption and expense to the parties. 

 
The arbitrator shall be selected as follows: 

 
(a). If the parties cannot agree on an arbitrator, the tribunal shall then provide the names of seven available 

arbitrators experienced in labor and employee law matters along with their resumes and fee schedules. 
 

(b). Each party may strike a single name on the list it deems unacceptable. 

(c). The parties shall strike names alternately until only one remains. 

(d). The party who did not initiate the claim shall strike first. 
 

The arbitrator shall interpret only written: county policy; rules; or regulations and apply the substantive law 
(and the law of remedies, if applicable) of the state in which the claim arose, or federal law, or both, as applicable 
to the claims asserted. All remedies (legal or equitable) available under the applicable laws are preserved and are 
available for the Arbitrator to consider and order.  Neither the Federal Rules of Evidence nor the Rules of Evidence 
of any State shall apply. In reaching his or her decision, the arbitrator shall have no authority to change or modify 
any lawful county written: policy, rule, or regulation or this agreement. The arbitrator, and not any federal, state 
or local court or agency, shall have exclusive and broad authority to resolve any dispute relating to the 
interpretation, applicability, enforceability or formation of this agreement, including but not limited to any claim 
that all or any part of this agreement is void or voidable. The arbitration shall be final and binding upon the parties. 

 
The arbitrator shall have authority to entertain a motion to dismiss or motion for summary judgment by any 

party and shall apply the standards governing such motions under the Federal Rules of Civil Procedure. 
 

The Arbitrator shall arrange for a court reporter to provide a stenographic record of proceedings. 
 

Either party, upon request at the close of hearing, shall be allowed to file a post hearing brief. The time for 
filing such brief shall be set by the arbitrator. 
 

SECTION SIX. 
 

LIMITATIONS ON THE ARBITRATORS AUTHORITY 
 

 
 

The arbitrator shall render an award and opinion in writing and shall include findings of fact and conclusions 
of law in sufficient detail to allow meaningful judicial review of such decision. The arbitrator’s award shall BE 
LIMITED BY AND SHALL recognize: 

(i) it is employer’s right in its sole and absolute discretion to determine the quality of the performance being 
given by an Employee. (ii) The employer has the right to command a high level of professionalism from 
Employees; and (iii) if the Arbitrator is satisfied that Employee did engage in the conduct complained of, or if 
the Arbitrator is satisfied that Employer reasonably believed that Employee engaged in the conduct complained 
of, the Arbitrator is not to determine what discipline she or he would have taken had she or he been in the 
position of Employer, but rather the Arbitrator must uphold the action taken by Employer. 
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SECTION SEVEN. 

JUDICIAL REVIEW 

Either party may bring an action in any court of competent jurisdiction to compel arbitration under this 
agreement within the times proscribed under this agreement, or to enforce the arbitration award within the time 
set by the Uniform Arbitration Act. 

A party opposing enforcement of an award may not do so in an enforcement proceeding, but must bring a 
separate action in any court of competent jurisdiction to appeal and set aside the award.  Such appeal action 
must be filed within 93 days of such award. 

 

 
 

SECTION EIGHT. ARBITRATION 

FEES AND COSTS 

The parties shall equally share all such fees and costs.   Each party will deposit funds for the party's share of 
the arbitrator's fee and expenses of the Arbitration, in an amount and manner determined by the tribunal. 

 
(A). Each party shall pay for its, his or her own other expenses associated with the arbitration process and their 

own attorney fees, if any. However, if any party prevails on a statutory claim entitling the prevailing party to 
attorney fees or costs, or if there is a written agreement providing for fees or costs, then the arbitrator may award 
reasonable fees or costs to the prevailing party in accordance with such statute or agreement. 
 

(B).The tribunal fees, the arbitrator’s fees and his or her expenses are taxable as costs the arbitrator may 
apportion in any award decision. 
 

When the subject matter of the arbitration concerns an Employee’s claim to vindicate a Federal or State 
statutory right, as an alternative to this sections requirement that each party advance its share of the required forum 
fees and costs, the employee may request at the time the request for arbitration is filed that its advance deposit for 
the forum fees and costs be advanced by the County due to financial hardship of the employee. Before action on 
the merits of the primary claim commence the Arbitrator (at the initial expense of the County) shall determine if 
the required deposit shall be advanced on behalf of the Employee by the County. The inquiry made to determine 
this shall turn upon the employee’s ability to pay its share of the forum fees and costs at issue or whether the 
forum’s fees and costs in a particular case are so expensive as to deter arbitration by the class of such similarly 
situated employees by job description and socioeconomic background. This paragraph shall not impact the 
Arbitrator’s authority to apportion the total of all fees and costs as allowed in subsection (A) and (B) above. 

 

 
 

I acknowledge receipt of this arbitration policy. 
 

 
 
 

, Employee 


	Last Name: 
	Middle: 
	First: 
	Maiden: 
	Street: 
	City: 
	State: 
	ZIP: 
	Home Phone: 
	SSN: 
	DLN: 
	DAW: 
	Email: 
	L/R: 
	Expire: 
	Position: 
	Salary: 
	Source: 
	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	relatives: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	Text15: 
	Text16: 
	Text17: 
	Text18: 
	Text19: 
	Text20: 
	Text21: 
	Text22: 
	Text23: 
	Text24: 
	Text25: 
	Text26: 
	Text27: 
	Text28: 
	Text29: 
	Text30: 
	Text31: 
	Text32: 
	Text33: 
	Text34: 
	Text35: 
	Text36: 
	Text37: 
	Text38: 
	Text39: 
	Text40: 
	Text41: 
	Text42: 
	Text43: 
	Text44: 
	Text45: 
	Text46: 
	Text47: 
	Text48: 
	Text49: 
	Text50: 
	Text51: 
	Text52: 
	Text53: 
	Text54: 
	Text55: 
	Text56: 
	Text57: 
	Text58: 
	Text59: 
	Text60: 
	Text61: 
	Text62: 
	Text63: 
	Text64: 
	Text65: 
	Text66: 
	Text67: 
	Text68: 
	Text69: 
	Text70: 
	Text71: 
	Text72: 
	Text73: 
	Text74: 
	Text75: 
	Text76: 
	Text77: 
	Text78: 
	Text79: 
	Text80: 
	Text81: 
	Text82: 
	Text83: 
	Text84: 
	Text85: 
	Text86: 
	CheckBox1: Off
	CheckBox2: Off
	RadioButton4: Yes
	RadioButton3: Off
	RadioButton1: Off


